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1. Brief Steps : Lower TDS Deposited Declaration

Copyright © 2016 Income Tax Department

Due to various reasons there could be a reduction in TDS deduction in the current period as compared to the deduction made in

the previous period. In that case Centralized Processing Cell (TDS) has enabled deductor to share relevant reasons for Lower

Deduction and/or Lower Payment.

Below are the steps to submit Lower TDS declaration: -

Step 1 : Login to TRACES website with your “User ID”, “Password”, “TAN of the Deductor” and the “Verification Code”.

Landing page will be displayed on Screen.

• Step 2 : Select “Declaration to Deposit Lower TDS” under “Statements/ Payments” Menu.

• Step 3 :Add statement details with respect to Financial Year, Quarter and Form Type for which declaration needs to be made.

• Step 4: Add “Nature of Payment” and “TDS Lower by %”.

• Step 5 :Select “Reasons for Lower Deduction” from the drop down menu.

• Step 6: Check declaration by submitting “I Agree” radio button.

• Step7: Check declaration by submitting “I Disagree” radio button.



3

2. Pictorial guide for Declaration to Deposit Lower TDS
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Go to TRACES website (www.tdscpc.gov.in)

Click on 

Continue to 

proceed 

further .
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)
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Step 1: Login to TRACES website by entering the “User ID, Password ,TAN of the Deductor and the Verification Code”.

Click on

Deductor 

Option 

Enter user id and 

password

For more 

details on any 

screen, click 

on Help icon

Click on help icon 

(?) next to each 

field for more 

details

Enter TAN

Enter the text as 

displayed then click 

on Login
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)
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Landing Page will be displayed
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.) 
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Step 2: Select “Declaration to Deposit Lower TDS” under “Statements /Payments” tab.

Select “Declaration to 

Deposit Lower TDS”
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.) 
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Step 3: Enter relevant Financial Year, Quarter, Form Type .

Select Financial 

year, Quarter, 

Form Type
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.) 
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Step 3(Contd.) : After selecting Financial Year, Quarter & Form Type, user need to click on  ‘Add Statement Details’ to 

proceed. 

Click on “ Add 

Statement Details” 

to proceed further
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.) 
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Step 3(Contd.): Click on  ‘Add Nature of payment’ to proceed further

Click on ‘Add Nature of Payment’ 

to proceed further

Select This 

Row
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.) 
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Step 4 :Select Appropriate ‘Nature of Payment’ then proceed

Select Appropriate ‘Nature 

of Payment’
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.) 
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Step 4: User( Deductor) need to ‘Add TDS Lower %’ as per the section. 

Click on ‘Add TDS Lower By 

%’.Please mention the required 

number in ‘TDS Lower By%’  

section

Click on ‘Next’ to 

proceed further
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.) 
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Step 5: Select Relevant Reason for Lower TDS Deposited 

Select the appropriate 

reason for lower TDS 

deposited  with reference to 

previous year

Click on ‘Proceed’
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.) 
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Step 6: Scenario 1: What If Deductor Clicks on “I Agree”  

.

Click on All the 

check boxes 

Click on  ‘Agree’ to 

submit  ‘Declaration to 

deposit lower TDS’.
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.) 
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Step 6 (Contd.) :Scenario 1 : Details will be populated as per TRACES profile 

Details will be 

populated as per 

TRACES profile 
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.) 
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Step 6(Contd.): Scenario 1: Success message will appear after successful submission

Successful message will be 

displayed after successful 

submission of  ‘Declaration 

to Deposit Lower TDS’.
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.) 
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Step 7: Scenario 2: What If Deductor Clicks on ‘I Disagree’ 

Click on All the 

check boxes 

Click on ‘I Disagree’ to 

go back to previous 

page
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)
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Step 7 (Contd.): Scenario 2: If the Deductor Clicks on ‘I Disagree’.

Click on ‘No’ to Agree to 

the declaration

Click on ‘Cancel’ to abort 

the declaration of Non 

Filing.  
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.) 
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Step 7 (Contd.) : Scenario 2: Deductor Finally Clicks On ‘I Agree’

Click on ‘I Agree’ to submit 

‘Declaration to deposit lower 

TDS’.
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.) 
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Step 7(Contd.): Scenario 2: Details will be populated as per TRACES profile 

Details will be 

populated as per 

TRACES profile 
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.) 
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Step 7(Contd.) : Scenario 2: Success message will appear after successful submission 

Successful message will be 

displayed after successful 

submission of ‘Declaration to 

Deposit Lower TDS’.
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THANK YOU

Please Note:
1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2)  For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on 

TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers

Toll Free Number - 1800103 0344 

Land Line Number - 0120 4814600
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