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1. Brief Steps : Lower TDS Deposited Declaration

Due to various reasons there could be a reduction in TDS deduction in the current period as compared to the deduction made in
the previous period. In that case Centralized Processing Cell (TDS) has enabled deductor to share relevant reasons for Lower
Deduction and/or Lower Payment.

Below are the steps to submit Lower TDS declaration: -
Step 1 : Login to TRACES website with your “User ID”, “Password”, “TAN of the Deductor” and the “Verification Code”.
Landing page will be displayed on Screen.

. Step 2 : Select “Declaration to Deposit Lower TDS” under “Statements/ Payments” Menu.

 Step 3 :Add statement details with respect to Financial Year, Quarter and Form Type for which declaration needs to be made.
 Step 4: Add “Nature of Payment” and “TDS Lower by %”.

» Step 5 :Select “Reasons for Lower Deduction” from the drop down menu.

« Step 6: Check declaration by submitting “I Agree” radio button.

 Step7: Check declaration by submitting “I Disagree” radio button.
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2. Pictorial guide for Declaration to Deposit Lower TDS

\’)/ TDS |TRACEs

£l
Cenuralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System e

Income Tax Department
m Deductor Tax Payer PAO

Login Alerts/Updates CAUTION
= TRACES never asks for fee of any kind for registration on perial or for availing any elecironic |
Login services delivered through its portal www.tdscpc.govin .v‘:a
= The Income Tax Department NEVER asks for your PIN numbers. passwords or similar information
Reqgister as New User

for credit cards. banks or other financial accounts through e-mail { Instructions
m The functionality to file correction in Form 26QE is enabled from

Forgot Password = The Income Tax Depariment appeals to Tax Payers NOT to respond to such fee requests and e-

= Deductor(s) are advised to check PAN-Aadhaar linkage of Doductl mails and NOT to share information relating to their credit card, bank and other financial accounts |
Forgot User ID Check for Section 206AB & 206CCA" before making payment to t = It is hereby informed that CPC TDS does not send and has not sent any communication or email
stating automatic tax deduction from Deductors' or Taxpayers' respective bank account/ net banking
o About the portal accounts
Customer Care In case you have received such emsil/ communication, you sre requested to
ignore it
Toll-Free 1800 103 0344
= 0120 4814600 — Continue >>

Click on

@ 0120 4816105

- v
Contmue tO Right to Information

— : roceed

contactus@tdscpc.gov.in P Section codes for 26A/27BA

further .
Have a Grievance ? . .
View more to view E-Tutorial for raising a
Grievance Online

Services

Guidelines ufs 194-0(4) &
— - 206C{1-1) of LT Act

v - 3 . {pdf version Size 4559KB)
New FAQs View more

TRACES is a web-based application of the Income Tax Depariment that provides an interface fo all stakeholders iated with TDS inistration. It Dos & Don'ts )
(pdf version Size 2309KB)
m Deductor enables viewing of challan status, d loading of Conso File, Justification Report and Form 16/ 16A/ 168/ 16C/ 16D/ 16E/ 27D as well as viewing of annual
- Ato Zof TDS
m Tax Payer tax credit statements (Form 26 AS/Annual Tax Statement). {pdf version Size 4692KB)
m General
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)

$»TDS |TRACES

atralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling Syste

Click on For more
Deductor details on any
Option screen, click

on Help icon
Enter user id and P

password

© For Deductors:
u If you are not yet registered in TRACES, you
may login for first time with existing User Id &
Password as provided by TIN and your TAN

Login as : ®) peductor O Taxpayer

Click on help icon
(?) next to each

m If you are unable to login with TIN User Id &

Deductor Login field for more Password, please register as new user in
detail TRACES
User Id"” (DELT11346G1 T etalls
{ 3) m If you are already registered in TRACES, please

password® . ' I19Ag’|“n with your registered User 1d, Password &

TAN for Deductor” {DELT11346G ‘#——L’C Enter TAN > Common Note:

® This website uses cookies to maintain user
Enter the text as preference and session information. Disabling
. . cookies in your browser might not allow you to
displayed then click perform certain activities

on Login

1T

Verification Code” I

INREN

T

Enter text as in above image™ ‘K2240]

Login

Register as New User Forgot Password? Forgot User 1d?
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)

\‘)/ TDS

TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Forms Downloads

Quick Links
Challan Status

Request for Justification
Report Download

Request for Conso File
Download Form 16
Requested Downloads

PAM Werfication

nbox [0
Register at E-Filing Sitem

Request for OLTAS Challan
Correction

Tax Paver Grievance Tickets

Welcome to TRACES!

TRACES is a user-friendly application that will help you to manage your TDS / TCS account.
Some of the functionalities available through TRACES are listed below.

m Dashboard view presenting summary of your account
m Statements /[ Payments
m YView challan status and challan consumption details

mView TDS-TCS Credit for a PAMN and verify PAMN of Tax Paver

m Downloads
m Download requested files

m Download Form 16 / 164

m Profile

m Update Communication Details

Government of India
Incone Tax Department

one [

Customer Care

Toll-Free: 1800 103 0344

0120 4814600

User Login Details
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)

rome About Us Contact Us e-Tutonals Related LUinkg = Logout Search in = \\

\\')/ TDS TRACES

Centralircd Procesung Cell TDS Reconciliation Analys:s and Correction Enabling System

— oetouts  Conmictonsromms oowniond

- Statement Status
Challan Status

Quick Links

Challan Status for Statement

Challan Status

View TOS / TCS Credn

2:::§SBZ°;:,‘;§‘;“““°" PAN Verfication apphcaton that willl help you to manage your TDS / TCS account.
Request for Conso File Request for Comeo File 3 avalable through TRACES are Liated below.
Download Form 16 197 Certficate Vahdation

Requested Downloads

PAN Verification
Inbox =" Declaration for Non - Fling of

Rl =] Declaration To Deposit Lower
Request for OLTAS Challan TDS

Correction

Tax Payer

rling summary of your account
s

Request for Refund

Track Refund Request
atus and challan consumption details

Statements Credit for » PAN and venrfy PAN of Tax Payer

® Download requested

Select “Declaration to
Deposit Lower TDS”

Grievance Tickets

= Download Form 16/

» Profile
® Update Communicatbon Details

@ Do not use Back or Refresh button on any page as this may lead to inconsistent behaviour

Customer Care

Toll-Free: 1800 103 0343

== 0120 4814600

[ ] comactus@tdscpc.gov.in

User Login Details
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)

Homae |

Search In = = 8 A A A S | B

About Us Contact Us | e<-Tutorials Related Links = | Logout

Centralinod Procesing Cell

\\')/ TDS TRACES

TDS Reconcdation Analys:s and Correction Enabling System

Copyright © 2012 Income Tax Departmenct

Dashboard m Defaults Communications Forms Downloads Profile
Declaration To Deposit Lower TDS
@ Provide cetails below to add the statement details to deposit Lower TDS
Step 1
Select the statemaent for deciaraticn
Q1 = 2¢0 -
- s . Q2 . =90
Financial Year —Se st v Quarter a3 Foermn Type s ra
—Select— :_,Ec -
| 201314 =
Add Statement Details | fg:::::
f 201817
| 201718
Select Financial
year, Quarter,
Form Type
Terms and Conditions | Privacy Policy I Syperclinking Policy | Feedback Sitemap
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)

Home | About Us | Contact s | e-Tutorials | Related Links = Logout Search Im * ‘;lu. A o Fiy E | B Englisi ¥

\\')/ TDS TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Forms Downloads Profile m

Declaration To Deposit Lower TDS

'ﬂ' Provide details below to add the statement details to deposit Lower TDS

Step 1
Select the statement for declaration
ail " 240 "
Fi ial Year™ 2015-18 w rter™ a2 F T e
inancial Yea - Quarte o orm Type o
Q4 bt 2TEQ bt
Add Mﬁme%
=

~ Click on “ Add
Statement Details”
to proceed further
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)

\\')/ TDS TRACES

Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System . ey £ N
T

Dashboara Defautts Communications  Forms  Downloads  Profile [ |

Declarationm To Deposit Lower TDS

n Provide details below to add the statement details to deposit Lower TDS

Step 1
Select the statement for declaration
al . Z40 .
) ) @z . |28
Financial Year® —Selsct- b Quarter™ os Form Type =T
o4 - 2TEQ -
Add Statement Details
Select a row to add Mature of Payment Step 2
Lowwer TDS Deposit Statement Details for TAN CMBFO3451A Select ThIS
) i ) ) ) . . Row
n Maximum 10 declarations can be submitted for Financial yvear, Quarter, Form type and Mature of Payment in a single reqg
Select the section code from the drop down to update the section code and enter the updated TDS Lower by %4,
Select Financial Year Cuarter Form Type Mature of Payment Remowe

Add Nature of Payment Add TDS Lower EV

\’ Click on ‘Add Nature of Paym}

\to proceed further MM
Income Tax Department




2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)

\\)/ TDS TRACES

Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System

ar=h
Tax
Dashbosrd Defoults  Communications  Forms  Downloads  Profile [ heip |

Declaration To Deposit Lower TDS

n' Frowide details below to add the statement details to deposit Lower TODS

Step 1
Select the statement for declaration MNature OFf Payment E. 3 \

Click on "Proceed” to Update Lower TDS Deposit 38
click on "Cancel” to abort the process.

Select Appropriate ‘Nature
of Payment’ )
e —

Financial Year® | —-Sslect- v Quarker 1 ggﬁ.
144 -
1048 -
Add Statement Details
< | | >

Proceed Cancel Step 2

Lower TDS Deposit Statement Details for TAN CMBEFO3:2

ﬂ' Maximum 10 declarations can be submitted for Financial year, Quarter, Form type and Mature of Payment in a single request.

Select the secticn code from the drop down to update the secticon code and enter the updated TDS Lower by .

Select Financial Year Cuarter Form Type Nature of Payment Remowve
Add Nature of Payment Add TDS Lower By %
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)

HbCarmaes S st L= Coarvia=t L e - Tsrboriaks Rellaieel Limks - Lo ot

2 T DS TRACES

Clentralvoecd Processing Celll

TS Recoocrncoiliation Analysis and Correctron Enabling Systemm

——
g
Tam L»
Dashboard Statements S Payments Defaults Communications Forms Downloads Profile m

Declaration To Deposit Loweasr THRS
0 Frowidie deiails badow o add thee stabesment details bo deypeosit Lowear TS

Sadect thve Statearrvent Moo declaraticon

Step 1
2z - = -
Fimnamcial Year* —=akaci— - s b e Foorrm Ty T
= e 2T ED -
Fd Statement Detail s
Step X
Loweer TDS Deposit Statemeaent Details for TARMN CHMBFOZE45 1A

o Maximnmasr: 10 desclaralicoass cam e Syllamdtbesd Toa Finasscial yearr, Ooearter, Form Dy aesd Mabwrs o (Fay et im a0 Shimsoplbe rescpuee-sif

o el e SR e Tt e ClrOagpn e D aaeilates D Semcliodn O Sadl sarnbear D agpeiiaitescl TS (Loveasmr ey 6

Select Finmancial Year

Farms T vp-e=

Mature of Fayrmrent

Fod Mature of Paym-ert Add TDS Lower By %%

Click on ‘Add TDS Lower By
%’ .Please mention the required
number in ‘TDS Lower By%’

Sdd TOhS Lowesr By

Step 3
section
Thhee= siatesrmnaayis dieclared Tor Lowsr TOOS degeocit seill ot e cleclared aogpaiin.
Fimancial ¥ear Derarter Forms Type Mature of Pay-ro=me
201 5-1& (=3

TS Laws=r By %
=60 195 =
Mext =

Click on ‘Next’ to
M)ceed further

Fem owe
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)

Declaration To Deposit Lower TDS
@ Provice Getads Beltow 10 83d the slalerment Jetais 10 Sepost Lower TDS
Step 2
Setect Uhe stetemert for Sectar atice
ot = f2za =
Financel Year* | —Setec- - Quartes* : Formn Type~ ;fg
= > =TEQ =
Add Staterment Details
Step 2
Lower TDS Deposit Statement Details for TAN CMBFO3IaAasS1A
. Massnurm 10 Jeciar ations Can e sutenlted for Teaociel year, Quartes, Foom type and NMature of Payrment i a singhe roguest,
Select he Seclion SO Troem The Srop Jown 10 updele the sSeclion code and enter he Lpdeted TOS Lowear Dy "
Selsce Fimancial Year Quartes Fourrm Type Natore of Pay,rmaot Remows
Add Nature of Payonect AdS TDS Lower By %
Step 3
AddS TDS Lower By S
The statements Geclarod for Lower TDS Gepoall will not e Seclered aga.
~ ».
— — Y —— Form Type ature of Payrmeat TODS Lowear £y % Remowve
TEresncha LTt ras Cranged 260 To4A s Remove
Termporawy SuRiness CIosed
Serrnanermy BuSiness TioRea
20865 SEOCET A RS MASE SRS YA Dy TUSIIGE | OTHECWISE
VORSTE Of TRTSICION reduced :
T INEITON OF SEOOE 3¢ TOrpor Me Mves Select the appropriate sStep 4
Crange of TAN Jue 10 SIS of Ofoe
Specify ot ae 1 ooy In Irme S 15 CIEN SrUNGS N DUEISeSS reason for lower TDS
Ary Otrer S eason . .
Reason| ——Sewst— - deposited with reference to
previous year
FProceed
: ‘ ’
Click on ‘Proceed D
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)

Home | About Us | Contact Us | e-Tutorials | Related Links Logout Search In = Ck A b
l Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System G T

Income Tax Department

Dashboard Defaults Communications Forms Downloads Profile m

Declaration To Deposit Lower TDS

Lower TDS Deposit Statement Details for TAN CMBFO3451A

Financial vear Quarter Form Type MNature of Payment TDS Lower By & Reason
2015-16 Q3 260 1948 5 Volume of transaction reduced
4| | 3
P‘aget}fl WView 1 -1 of 1
e

Click on All the
check boxes

I solemnly declare that the information mentioned above is correct to the best of my knowledge and belief and that:

¥  Reason provided for lower TDS deposit is correct

# 1 will not file any statement for the TAN if I have selected the reason for lower TDS deposit as 'Permanently Business Closed’

1 will change the details of Mature of Payment and Lower TDS % if any changes done TDS deposited

| Agree || Disagree

~ e —

Click on ‘Agree’ to
submit ‘Declaration to
deposit lower TDS'.
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)

Home | About Us Contact Us e-Tutorials Related Links = Logout Search In = Q\ A English ¥
” Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System P i S

Inconve Tax Departmment

bashboard Defaults  Commesications  Foms  Downloads  brofle =3

Declaration To Deposit Lower TDS

wverification Details

o Details are populated as per your profile information. Admin WUser can update details in Profile section

Mame of Authorised Person

Details will be
populated as per
TRACES profile

Father's Mame of Authorised Person ——

Designation of aAuthorised Person
Place
Date

Email

Proceed Back
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)

Home | About Us | Contact Us | e-Tutorials | Related Links» | Logout Search In Q A|[A]A E . English ¥
' Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System i

Income Tax Department
Dashboard Statements / Payments Defaults Communications Forms Downloads Profile E

Statements selected by you has successfully submitted for Declaration of Lower Deduction. You will receive the details of the
statements for which declaration has been made on your email. /

Successful message will be
displayed after successful
submission of ‘Declaration
to Deposit Lower TDS'.
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)

Home | About Us | Contact Us | e-Tutorials | Related Links = Logout Search In = = A A b
l Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System G redin
Inconre Tax Department
Dashboard Statements / Payments Defaults Communications Forms Downloads Profile m

Declaration To Deposit Lower TDS

Lower TDS Deposit Statement Details for TAN CMBF03451A

Financial Year Quarter Form Type Mature of Payment

260

TDS Lower By 2&

2015-16 Qs 19448 5

Reason

Volume of transaction reduced

4|

| 3

Fage of 1

Wiew 1 -1 of 1

I soleminly declare that the information mentioned above is correct to the best of my knowledoge and belief and that:

¥  Reason provided for lower TDS deposit is correct

¥ 1 will not file any statement for the TAN if I have selected the reason for lower TDS deposit as '"Permanently Business Closed’

1 will change the details of Mature of Payment and Lower TDS % if any changes done TDS deposited

lAgree | Disagree

Click on All the
check boxes

~~"Click on ‘I Disagree’ to
go back to previous
page
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)

Mon-Agreement to the Declaration

Click on ‘No’ to Agree to

Click on ‘Cancel’ 1o abort the declaration of Non Filing or click on " Ho' to agree the declaration
o the declaration,

Click on ‘Cancel to abort
the declaration of Non
Filing.
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)

Home | About Us | Contact Us e-Tutorials Related Links~ Logout Search In = ':l., A English ¥
i Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System S TR

Income Tax Department

Dashboard Defaults Communications Forms Downloads Profile m

Declaration To Deposit Lower TDS

Lower TDS Deposit Statement Details for TAN CMBF0O3451A

Financial Year Quarter Form Type Mature of Payment TDS Lower By 35 Reason
2015-16 Q3 260 104n 5 Wolume of transaction reduced
4| | 3
Pagelﬂu-fl Wiew 1 -1 of 1

I solemnly declare that the information mentioned above is correct to the best of my knowledge and belief and that:
¥  Reason provided for lower TDS deposit is correct
¥ 1 will not file any statement for the TAM if I have selected the reason for lower TDS deposit as 'Permanently Business Closed’

1 will change the details of Nature of Payment and Lower TDS % if any changes done TDS deposited

| Agree | Disagree

~———

Click on ‘I Agree’ to submit

‘Declaration to deposit lower
TDS'.
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)

Home | About Us Contact Us e-Tutorials Related Links« Logout Search In = English ¥
H Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System iy A

Imcomee Tax Department

Dashboard Defaults Communications Forms Downloads Profile m

Declaration To Deposit Lower TDS

Vverification Details
o Details are populated as per your profile information. Admin User can update details in Profile section

Mame of Authorised Person

Father's Mame of Authorised Person

Designation of Authorised Person

Details will be

FPlace

populated as per
Date TRACES profile
Emiail

Proceed Back
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2. Pictorial guide for Declaration to Deposit Lower TDS (Contd.)

Home

About Us | Contact Us | e-Tutorials | Related Links+ | Logout Search In v Qll[allAallA E | Engish ¥

\',')/ TDS  TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System e e
Income Tax Department

Dashboard Statements / Payments Defaults Communications Forms Downloads Profile ﬂ

Statements selected by you has successfully submitted for Declaration of Lower Deduction. You will receive the details of the
statements for which declaration has been made on your email.

Successful message will be
displayed after successful
submission of ‘Declaration to
Deposit Lower TDS'.
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\\') TDS

Centralized Processing Cell

THANK YOU

Please Note:
1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on
TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers
Toll Free Number - 1800103 0344
Land Line Number - 0120 4814600

Copyright © 2016 Income Tax Department 21




